

July 22, 2011

Memorandum

To:

From:
Mary Lou Bowman Cubbin

CC:
Russ Cubbin, Gary Blaise, Jason Tibbetts & Virgie Marrero 
Date:
7/22/2011
Re:
Walk Through – Scheduled for 
Walk Through

I. Review water and electric form – obtain homeowners’ signatures. 

II. Review Walk Through procedure.

Look at every room.  Note whatever you see that is incomplete.  You have learned a lot about construction during the building process, so you will be responsible for items such as touch up paint, caulking, etc.  HFH will take care of larger items.
III. After living in your house for two weeks, complete the punch list & FAX it to my attention @ the HFH Office (954) 396-3050 or SCAN & EMAIL to marylou@habitatbroward.org, no later than  – M/D/Y.  
By following these directions, you have a copy and I have a copy.

Gary or JT will be on site to take care of your punch list items.  If you have items that need immediate attention, call Russ at 954.684.5007
IV. Discuss why homeowners cannot install an alarm system until the C.O. is issued by Friday m/d/y.
Maintenance / General Information

1. Plumbing

a. Toilets – low flow required by code, may require more than one flush.  Buy a good plunger (pg. 15).

b. Water – Fixture shutoff valves & main water shutoff valve (pg. 15)

c. Hose bibs – don’t tug (pg. 4 & pg. 15)

d. How to bucket flush a toilet when required (like a hurricane).

e. This is a planned unit development.  HFH provides your water, not the city.  You will receive a water bill from HFH.

Plumbing Contractor:  Harris Plumbing

2. Electrical 

a. Electrical Panel – Note which appliances, switches & outlets are controlled by each breaker (pg. 17)

b. Discuss GFI (pg. 18)

c. Discuss three way switches

d. Discuss switched outlets.
Electrical Contractor:  BOMAC Electric

3. A/C 

Handout (Appendix C, page 30) – replace filters, show where (pg. 21)
A/C Contractor:  Engineered Air (Formerly FL Heating & Air Conditioning)
Items 1-3 above are the subcontractors who worked on your home.  Their work is under warrantee for a period of one year.

4. Cabinetry:  Dynasty Furniture
Plastic laminate counters – no standing water! (Appendix B, page 29)
5. Appliances 

Refrigerator and Range:   Whirlpool (pg. 23)
6. Smoke Detectors (pg. 19)
Replace battery annually or when you hear a “chirp” every few minutes

7. Emergency Exit 

Discuss egress windows 

8. Windows (pg. 9) 
Discuss maintenance & demonstrate sash removal
9. Shutters (pg. 11)

Demonstrate how to install shutters.  Please keep track of your shutter wing nuts. 

Every homeowner receives a shutter plan which notes the location of each shutter panel.  Please sign the release.
10. Irrigation / Sprinkler (pg. 4)
Your landscaping is new.  

HFH will operate the irrigation until further notice.  

In General

In the wet season, May to November, water 1 time per week.

In the dry season, December to April, water 2 times per week.

11. Lawn  

HFH will maintain the landscape.  Do not add plants that interfere with the mowing of the grass. 
12. Trash
Place your trash in the dumpster until further notice.  Please break everything down, especially your moving boxes.  You must purchase a trash can. 
13. Discuss front door locks.

14. Green Community Information
Questions?
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